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UPDATED CITY COUNCIL ELECTRONIC MEETING PROCEDURES 

 
I. GENERALLY   
 In 2020 and 2021, amendments to the Open Meetings Act (hereafter “OMA”) were adopted via several legislative acts (hereafter “the Acts”).  The Acts have 
authorized remote participation in public meetings.  To comply with the OMA and the Acts, the City Council has adopted these UPDATED CITY COUNCIL ELECTRONIC 
MEETING PROCEDURES (hereafter “Procedures”).  The Acts are incorporated herein into these Procedures by reference.      
 The City Council intends to use Zoom Meetings for its fully electronic meetings and/or its partially electronic or hybrid meetings.  The following Procedures shall be 
interpreted and applied in a manner that is consistent with this provider’s services and technology.     
 Under these Procedures, the terms “electronically” and “electronic meeting” include or apply to both fully electronic meetings and partially electronic or hybrid 
meetings, except where a different intent is clearly expressed or implied based on the context in which the particular term is used.     
 
II. COMPLIANCE WITH MCL 15.263 
A. PURPOSE 
 Subject to Section 3a of the OMA, these Procedures are to accommodate pursuant to Section 3(2) of the OMA the absence of any member of the City Council due 
to military duty, a medical condition, or a statewide or local state of emergency or state of disaster declared pursuant to law or charter by the Governor or a local official or 
local governing body that would risk the personal health or safety of members of the public or the public body if the meeting were held in person in whole or in part.  Before 
January 1, 2021 and retroactive to March 18, 2020, any circumstances requiring accommodation of absent members are permitted, including, but not limited to, any of the 
circumstances requiring accommodation of absent members described in the preceding sentence and/or in Section 3(2) of the OMA.  For purposes of this paragraph, 
“’[m]edical condition’ means an illness, injury, disability, or other health-related condition.”  MCL 15.263(12)(b).   
B. SPECIFICS   
 Pursuant to these Procedures, City Council members who are physically absent, but who are participating remotely, may participate in, and vote on, business 
before the City Council.  However, to comply with Section 3(2)(a) of the OMA, at least the following requirements shall be met: 
 (1) Two-way communication - In order to meet this requirement, City Council meetings held electronically must be conducted in a manner that permits 2-way 
communication so that members of the City Council can hear and be heard by other members of the City Council, and so that public participants can hear members of the 
City Council and can be heard by members of the City Council and other participants during any public comment period.  The City Council may use technology to facilitate 
typed public comments during the meeting submitted by members of the public participating in the meeting that may be read to or shared with members of the City Council 
and other participants to satisfy this requirement that members of the public be heard by others during the electronic meeting and the requirement under Section 3(5) of the 
OMA that members of the public be permitted to address the electronic meeting. 
 (2) Location announcement – In order to meet this requirement, each member of the City Council attending the meeting remotely, shall make a public 
announcement at the outset of the meeting, to be included in the meeting minutes, that the member is in fact attending the meeting remotely. If the member is attending the 
meeting remotely for a purpose other than for military duty, the member’s announcement must further identify specifically the member’s physical location by stating the county, 
city, township, or village and state from which he or she is attending the meeting remotely. 
 (3) Contact Procedures – Depending on the circumstances, there are different ways in which this requirement can be met.  First, if a member of the City Council is 
expected to be physically absent, but participating remotely at a meeting, the public is to be provided notice on the City’s website of the absence of the member and 
information about how to contact that member sufficiently in advance of the City Council meeting to provide input on any business that will come before the public body.  
Second, at any meeting or during any period during which the entire City Council will participate in its meeting(s) remotely, the contact procedures shall be as stated under 
IV.B.3. below.    
 
III. COMPLIANCE WITH MCL 15.263a 
A. ADDITIIONAL COMPLIANCE REQUIREMENTS  
 To the extent they have not otherwise been covered in II. above, this “III. COMPLIANCE WITH MCL 15.263a” is included to ensure that these Procedures otherwise 
ensure compliance with the Acts and the OMA.   
B. SPECIFICS   
 (1) A meeting of the City Council held, in whole or in part, electronically by telephonic or video conferencing shall be held in compliance with the Acts and the OMA, 
and, except as otherwise required in Section 3a of the OMA, all of the provisions of the OMA that are applicable to a nonelectronic meeting shall also apply to electronic 
meetings.  Such an electronic meeting of the City Council is permitted in the following circumstances: 
 (a) Before January 1, 2021 and retroactive to March 18, 2020, any circumstances, including, but not limited to, any of the circumstances requiring accommodation 
of absent members described in Section 3(2) of the OMA. 
 (b) On and after January 1, 2021 through December 31, 2021, only those circumstances requiring accommodation of members absent due to military duty, a 
medical condition, or a statewide or local state of emergency or state of disaster as described in Section 3(2) of the OMA. For the purpose of permitting an electronic meeting 
due to a local state of emergency or state of disaster, this provision applies only as follows: 
 (i) To permit the electronic attendance of a member of the City Council who resides in the affected area. 
 (ii) To permit the electronic meeting of the City Council that usually holds its meetings in the affected area. 
 (c) After December 31, 2021, only in the circumstances requiring accommodation of members absent due to military duty as described in Section 3(2) of the OMA. 
 (2) A meeting of the City Council held electronically must be conducted in a manner that permits 2-way communication as more fully described above at II.B.(1).   
 (3) Except as otherwise provided in III.B.(8) below, a physical place is not required for an electronic meeting held pursuant to these Procedures, and members of 
the City Council and members of the public participating electronically in a meeting that occurs in a physical place are to be considered present and in attendance at the 
meeting for all purposes. 
 (4) Since the City directly or indirectly maintains an official internet presence that includes monthly or more frequent updates of public meeting agendas or minutes, 
the City shall, in addition to any other notices that may be required under the OMA, post advance notice of a meeting held electronically as more fully described in IV. below.   
 (5) Beginning on October 16, 2020, if an agenda exists for an electronic meeting held by the City Council, the City shall, on a portion of its website that is fully 
accessible to the public, make the agenda available to the public at least 2 hours before the electronic meeting begins. This publication of the agenda does not prohibit 
subsequent amendment of the agenda at the meeting. 
 (6) The City Council shall not, as a condition of participating in an electronic meeting of the City Council, require a person to register or otherwise provide his or her 
name or other information or otherwise to fulfill a condition precedent to attendance, other than mechanisms established and required by the public body necessary to permit 
the person to participate in a public comment period of the meeting. 
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 (7) Members of the general public otherwise participating in a meeting of the City Council held electronically are to be excluded from participation in a closed 
session of the public body held electronically during that meeting if the closed session is convened and held in compliance with the requirements of the OMA applicable to a 
closed session. 
 (8) At a meeting held under Section 3a of the OMA that accommodates members absent due to military duty or a medical condition, only those members absent 
due to military duty or a medical condition may participate remotely. Any member who is not on military duty or does not have a medical condition must be physically present 
at the meeting to participate. 
 
IV. SPECIAL NOTICE   
A. GENERALLY  
 The City shall post a special advance notice of any meeting held electronically in addition to any regular notice the City must already post for a regular meeting.  For 
any meeting to be held electronically, the Council Chair and the City Clerk shall ensure that both a regular meeting notice and a special notice shall be posted in conformity with 
the OMA, the Act, and/or these Procedures.   
 Pursuant to OMA, the Act, and/or these Procedures, the City shall post advance notice of a meeting held electronically on a portion of the City’s website that is fully 
accessible to the public. The public notice on the website must be included on either the City’s homepage or on a separate webpage dedicated to public notices for nonregularly 
scheduled or electronic public meetings that is accessible through a prominent and conspicuous link on the website’s homepage that clearly describes its purpose for public 
notification of nonregularly scheduled or electronic public meetings. Subject to the requirements of Section 3a of the OMA, any scheduled meeting of the City Council may be 
held as an electronic meeting under Section 3a of the OMA if a notice consistent with Section 3a of the OMA is posted at least 18 hours before the meeting begins.  
B. SPECIFICS TO BE INCLUDED IN SPECIAL NOTICE 
 Pursuant to Section 3a(4) of the OMA, notice of a City Council meeting held electronically must clearly explain all of the following:  
 (1) Reason for the Meeting: The notice must state why the City Council is meeting electronically.   
 (2) Public Participation Procedures: The notice must state how members of the public may participate in the meeting electronically. If a telephone number, internet 
address, or both are needed to participate, that information must be provided specifically.  Further, as stated below, V. PUBLIC COMMENT PROCEDURES and VI. PUBLIC 
ATTENDANCE PROCEDURES shall apply.  
 (3) Contact Procedures: The notice must state how members of the public may contact members of the City Council to provide input or ask questions on any business 
that will come before the City Council at the meeting.  Consistent with this, the notice shall provide the name and contact information of a person affiliated with the City that any 
persons who may wish to contact members of the City Council may instead contact to provide input or to ask questions on any business that will come before the City Council 
at the meeting.  This person will relay the information to the City Council.   
 The City Council shall designate the person who shall act as the contact person.  However, the Council Chair shall designate the contact person at any time where 
the City Council as a body has failed or refused to timely designate such a person.  
 (4) Procedures for Persons with Disabilities:  The notice must state how persons with disabilities may participate in the meeting.  Consistent with this, the notice 
shall provide the name and contact information of a person affiliated with the City who will assist any person who due to any disability requires an accommodation, auxiliary 
aids, or auxiliary services related to the City Council meeting.  Reasonable advance notice will be required for any such request.   
 The City Council shall designate the person who shall act as the contact person for the purpose of assisting persons with disabilities.  However, the Council Chair 
shall designate such a contact person at any time where the City Council as a body has failed or refused to timely designate such a person.  
 The contact person shall take such action as is necessary for the City to comply with its accommodation duties under federal and Michigan disability discrimination 
laws, rules, and regulations; the OMA; the Acts; and/or these Procedures.   
 The City Council shall arrange for a person or a vendor to provide closed captioning services for City Council electronic meetings.  However, the Council Chair shall 
arrange for such a person or vendor at any time where the City Council as a body has failed or refused to timely designate such a person or vendor.  
 
V. PUBLIC COMMENT PROCEDURES 
A. GENERALLY  
 Members of the general public shall be able to participate in the City Council meeting electronically subject to the following procedures. The special notices for 
electronic meetings shall provide all information necessary for members of the public to attend and/or participate in any such electronic meeting.    
B. RULES FOR PUBLIC COMMENT AT CITY COUNCIL MEETINGS 
 The general rules for addressing the City Council during Public Comment portions of its meetings are unchanged.  
C. SPECIAL RULES FOR PUBLIC COMMENT AT ELECTRONIC MEETINGS 
 There shall be at least one host for any such electronic meeting.  The City Council shall arrange for a person or persons to act as the host(s) of any such meeting.  
However, the Council Chair shall arrange for such a person or persons to act as the host(s) at any time where the City Council as a body has failed or refused to timely 
designate such a person or persons to act as the host(s).  The Council Chair or Council Chair Pro Tem (if the Council Chair is absent) may also act as the host or a co-host of 
the meeting.     
 The host(s) of the meeting shall monitor all callers. The host(s) will make sure that members of the public’s devices are generally muted in order to eliminate 
echoes, feedback and distracting noise. The host(s) will unmute the devices of members of the public to give them the opportunity to speak at the proper time(s). 
 In the case of partially electronic or hybrid meetings, the host(s) and the video/broadcast staff shall work in concert to ensure compliance with these Procedures.  
This includes, but is not limited to, undertaking the tasks described in the preceding paragraph.  
 Members of the public will be expected to comply with the following requirements.  Their phones will be muted in order to eliminate echoes, feedback and 
distracting noise. They shall not cause a breach of peace during the meeting.  However, if they indicate that they would like to speak by using the "raise your hand" feature, 
the host(s) will unmute their devices to give them the opportunity to speak at the proper time. At that time, members of the public will need to speak clearly and slowly.  Also, 
only one speaker at a time will be allowed. Members of the public will have to wait for the meeting host(s) to provide them with the opportunity to speak after they make their 
request to speak.  Again, the appropriate time limit will apply.  
 The host(s) shall also follow the directions of the Council Chair in enforcing the City Council’s rules and procedures related to decorum.  The only exception to this 
shall be if the City Council as a body overrules a decision of the Council Chair.     
 
VI. PUBLIC ATTENDANCE PROCEDURES  
 Members of the public wishing to attend and/or to participate in the City Council’s electronic meetings may do so by utilizing Join Zoom Meeting.  The special 
notices for electronic meetings shall provide all information necessary for members of the public to attend and/or participate in any such electronic meeting.    
 
 


